MY SISTERS’ PLACE
JOB DESCRIPTION

Date:


May 2010
Job Title: 

Community Educator
Job Classification:
Full-Time
Position Reports To:
Domestic Violence Education and Prevention (DVEP) Program Coordinator 

My Sisters’ Place (MSP) is a not-for-profit 501(c)(3) organization, located in Westchester County, New York, that has grown from a grassroots task force and drop-in center in 1978 into a cutting-edge leader and resource in the field of domestic violence, advocacy and services. Since 1981, the Domestic Violence Education and Prevention Program (DVEP) at My Sisters’ Place, has worked with Westchester County schools and organizations to educate youth about the dynamics of dating violence.  Our goal is to reduce the frequency of teen dating violence by going directly to the source, teens. By collaborating with school administrators and youth workers, we give youth the tools to break the cycle of violence in their lives. Our community educators facilitate presentations and assist in the oversight of our teen volunteer opportunity, Students Advocating For Equality in Relationships (SAFER).

DUTIES
· Facilitate teen dating violence (intimate partner violence) and bullying prevention presentations in middle schools, high schools and community organizations throughout Westchester County.
· Assist Program Coordinator in the development of DVEP’s teen volunteer opportunity, Students Advocating for Equality in Relationships (S.A.F.E.R.).
· Provide referrals and advocate on behalf of bullying and teens dating violence victims. 
· Act as a liaison between DVEP and outside agencies. 

· Assist Program Coordinator in developing and updating program, curricula, publications and outreach.
· Responsible for statistical input and other monthly reporting.
· Projects and other duties as assigned by supervisor.

QUALIFICATIONS
· Bachelor of Arts in social work, sociology, gender/women’s studies or education 

· A valid driver’s license, vehicle and willingness to travel extensively throughout Westchester County required
· Imaginative, creative, flexible and a sense of humor required
· Bilingual English/Spanish, preferred

· Prior experience with adolescents, teen dating violence and/or anti-oppression issues desired 

· Strong public speaker, especially in educational and large-group settings 
· Work well in a team setting

· Ability to work independently, assess priorities, take initiative, handle multiple assignments and meet deadlines 

· Strong written and oral communication skills, computer knowledge preferred

· Must be willing to work some early morning and evening hours 

NO PHONE CALLS PLEASE.  Send resume and cover letter by mail, e-mail, or fax to:


       Elke Perez

   DVEP Program Coordinator 
   My Sisters’ Place

   487 S. Broadway, suite 201
   Yonkers, NY 10705
   eperez@mysistersplaceny.org
   FAX: (914) 965-7902
