Job Title:

Children’s Advocate--Shelters

Job Classification:
Full-Time Exempt

Department: 

Programs

Position Reports To:
Clinical Social work Supervisor
POSITION OVERVIEW

The Children’s Advocate will work directly with children and mothers to help ease their transition into shelter.  Evening hours are required; preferred shift is 12p.m.—8p.m., Monday through Friday.  
DUTIES 

· Conduct play sessions and activities with children and adolescents both individually and in groups that foster emotional and physical safety and learning

· Make referrals and complete all paperwork for enrollment of shelter children at local schools; maintain communication with school personnel regarding progress of children

· Conduct individual parent guidance sessions, family hours, and parenting skills groups

· Provide mothers with information and referrals to outside services for children, including counseling, early intervention programs, and daycare services.  

· Maintain program statistics in compliance with funding requirements and objectives 

· Identify agencies and community coalitions providing services to children and families; represent agency at community meetings

· Other duties as assigned by supervisor

QUALIFICATIONS

· Bachelor’s degree and minimum of two years experience

· Prior experience working with children

· Experience in field of domestic violence strongly preferred

· Excellent interpersonal skills, including the ability to work collaboratively and on a team

· Strong written and oral communication skills

· Ability to work in a fast paced environment, assess priorities, take initiative, handle multiple assignments, and meet deadlines

· Bi-lingual English/Spanish preferred

NO PHONE CALLS PLEASE.  Send resume/cover letter to:

Clinical Social Work Supervisor, Children’s Services Programs

My Sisters’ Place

487 South Broadway, Suite 201

Yonkers, NY 10705

lshaller@mysistersplaceny.org

FAX: (914) 965-7902

